
Sample letter you (the donor) can send to your IRA custodian
Date
Custodian name & address
Re: Request for Qualified Charitable Distribution (QCD) from IRA account #________
Dear Custodian,
Please accept this letter as my instruction to make a direct charitable distribution (Qualified Charitable Distribution under IRC §408(d)(8)) of $___________ from my Individual Retirement Account, account number _______________, payable directly to:
Southern Pickleball Academy
EIN: 92-0510304
404 Key Ave.
New Ellenton, SC 29809
Please make the check payable to Southern Pickleball Academy and include my name on the check so the charity can properly acknowledge the gift. Please forward confirmation of the distribution to me at: [your email or mailing address]. If you have questions, please contact Southern Pickleball Academy at finance@southernpickleballacademy.org.
This distribution is intended to be a Qualified Charitable Distribution (QCD) for tax year ________. Thank you.
Sincerely,
[Donor name, signature, contact info]
(You can paste the same wording into your custodian’s secure message box.)

